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Find the tool. Make the

Richard ] Young, Ph.D. « Mac controls and essential shortcuts

ABOVE THE PREVIEW: CANVAS TOOLS

TIMELINE
| | | | Split

Icon What it does
1 Edit / arrow Select, move, resize, or rotate visible media.
2 Corner Pin Change perspective; useful for fitting a screen into a device frame.
3 Pan / hand Move your editor view when zoomed in. Does not move the video.
4 Crop Hide outer edges. Shortcut: Option + drag a media handle.
5 Preview zoom % Magnify the editor view; does not change output resolution.

Split is a timeline tool. Position the playhead, select the clip, then click Split or press Cmd + T. Split
divides a clip without removing time. Crop hides picture edges. Pan changes only your view.

Your most-used actions Mac keys

Start / pause recording Cmd + Shift + 2

Stop recording Cmd + Option + 2

Play / pause editing playback Space

Split selected / split all tracks Cmd +T/Cmd + Shift + T
Remove a time range and close its gap Cmd + Delete

Undo / redo Cmd + Z/Cmd + Shift + Z
Save project Cmd + S

Before a cut: check selected tracks and the time range. After a cut: play across the join.
Toolbar and Split icon: TechSmith Camtasia 2024 Help, printed pp. 63 and 113. Reference images; exact arrangement
varies by version. Mac actions checked against official guidance. More shortcuts: page 9.
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https://www.techsmith.com/blog/wp-content/uploads/2025/02/Camtasia-2024-Help-EN.pdf
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Your Mac shortcut map

Visual desk reference 2 of 2 * Your 4K classroom recording setup

MAC KEYBOARD MAP

0 DEEE

tab

caps return

Simplified US Mac QWERTY diagram. Highlighted letters require the modifiers shown below.

Hold these modifiers... Then press... Result

Cmd + Shift 2 Start / pause recording

Cmd + Option 2 Stop recording

Cmd T / Delete Split / ripple delete

Cmd Z/S Undo / save

Cmd + Shift 0/=/- Fit / zoom in / zoom out timeline
None . Step back / forward one frame
Shift M Add editing marker

None Space Play / pause timeline

Your 30-second setup check

4K: verify source dimensions, canvas, and export separately.
Insta360 tracking: lean and turn; check framing and headroom.
External mic: check input, power, mute, and a recorded playback.
Rev: confirm whether you want a bundled item or separate tracks.

Everyday Mac commands: Cmd + N/ O = new / open project; Cmd + | = import.

Cmd + X/ C/V = cut/ copy / paste. Cmd + A = select all; Cmd + Shift + A = deselect.

Keys not responding? Leave text-entry mode and focus the timeline. Check your shortcut set in Camtasia Settings.
Control and Command are different keys. Sources: [1-4, 9-11].
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Record cleanly the first time

A short setup check saves a long editing session.

1 Set the destination before you record

For your usual 4K UHD classes, use 3840 x 2160 (16:9) for the canvas and 4K master export. For
portrait 4K, use 2160 x 3840 (9:16). Verify the actual screen capture and webcam recording
dimensions separately; a 4K canvas does not add detail to a lower-resolution source. Enlarge app text
for students viewing on smaller screens.

2 Prepare the Mac and the scene

Plug in power, confirm free disk space, silence notifications, and close private windows. Select only the
screen region needed. Keep notes or a teleprompter outside that region. If access is blocked, check
macOS Privacy & Security permissions for screen recording, microphone, and camera; labels vary by
macOS version.

3 Verify all four inputs

Screen: correct display and area. Camera: your Insta360 webcam; verify face tracking and framing.
Microphone: select your external mic input, not an unintended built-in mic; verify its meter responds.
System audio: enable only if you need the computer’s sounds. Use headphones when playing
demonstration audio to avoid speaker sound entering the microphone.

The 20-second test

Speak normally and with emphasis, move as you do while teaching, and click through the app.
Play back with headphones: check tracking, focus, readable text, clipping, echo, and sound on
only one side.

4 Make mistakes easy to locate

Record one topic or demonstration at a time. Leave a brief quiet lead-in and tail. After a mistake,
pause speaking, show an EDIT card or say “retake,” then repeat the whole sentence. Keep your
posture and screen state similar so the cut is easier to hide.

5 Pause intentionally; stop at natural breaks

Use Cmd + Shift + 2 to pause/resume and Cmd + Option + 2 to stop. Verify the recording state
before speaking again. During software demonstrations: explain the next action, move the pointer
deliberately, click once, then pause long enough for viewers to see the result.

Suggested Stream Deck buttons: Start/Pause, Stop, and a recording marker. Bind each to your verified Mac shortcut
and test first. A hotkey button alone does not prove that recording is active or that the microphone is live. Sources: [1, 2].
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Understand the timeline

Time runs left to right. Higher video tracks appear over lower ones.

A useful track layout for a lesson

Top: callouts

Camera

Screen / slides

Voice

Operation

Trim: drag a clip edge inward

Split: Cmd + T
Delete
Ripple delete: Cmd + Delete

Magnetic track

PLAYHEAD

Arrow / key term

Presenter

Demonstration

Narration

What changes?

Hides the beginning or end; usually recoverable by dragging it
back.

Divides selected media; does not remove time.
Removes selected content; normally leaves a gap.
Removes a time range and closes the gap.

Automatically closes gaps on that track. Use deliberately.

Remove a mistake without losing synchronization

1. Zoom in and drag the green/red playhead selection handles around the bad passage.

2. Keep synchronized screen, voice, and camera tracks editable together. Check the range.
3. Press Cmd + Delete; play several seconds on both sides of the join.

4. If a word is clipped or the timing shifts, undo and adjust the selection.

Track locks protect content, not synchronization. A locked track can stay in place while other tracks shorten. Lock
only material that must remain fixed. Make major time cuts before adding music and timed callouts. Rev may package the
recorded streams together; see page 8 before unpacking for separate-track control. Sources: [3, 5].
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Edit faster, with fewer passes

Finish the content before polishing the decoration.

Pass 1 Structure

Remove false starts, repeated explanations, waiting, and unnecessary tangents. Use markers for
issues you want to revisit. Work at a wide timeline view; zoom in only when finding the exact edge of a
cut. Preserve pauses that give learners time to think.

Pass 2 Sound and timing

Listen through headphones. Match voice levels between takes, reduce background noise gently, and
check cuts at normal speed. Remove a distracting sound without shortening the video when the
screen timing must stay unchanged. Re-record a sentence when the original audio is unusable.

Pass 3 Visual teaching cues

Add only the arrows, labels, highlights, or zooms that direct attention. Keep a callout visible long
enough to read. Reuse a small set of colors and consistent text sizes. Keep the pointer still when it is
not teaching anything.

Instead of repeating work... Use this method

Rebuilding the same title every video Keep a clean starter project; save a new copy for each
lesson.

Formatting every callout from scratch Create presets and mark frequently used assets as
Favorites.

Moving a multi-part title one piece at a time Group its pieces (Cmd + G), then move the group.

Manually moving everything after a clip Shift-drag a clip for a ripple move; include other tracks
as needed.

Talking over a screen that changes too quickly Option-drag the end of a video clip to extend its last
frame.

Watching every long wait in real time Split the waiting section and apply Clip Speed to that
part.

For frequent lecture production

Batch the recurring work: prepare outlines together, record in topic blocks, reuse your intro and
layout, and do one focused editing pass at a time. Keep a short edit log with timestamps and
intended fixes.

Optional: Audiate offers transcript-based editing linked to Camtasia. Availability depends on your version and plan.
Review automatic cuts around technical terms, pauses, and demonstrations; do not assume a text deletion is a good
visual edit. Sources: [3, 6, 7].
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Make it clear and easy to watch

Good audio and readable teaching material outweigh fancy effects.

Audio: improve the source before the effects

Position your external mic consistently; if clipped to clothing, check for fabric rubbing. Reduce room
echo with soft furnishings. If your meter displays dBFS, roughly -12 to -6 dBFS speech peaks are a
useful starting point, not a Camtasia requirement. Avoid reaching 0 dBFS. Lowering volume later does
not repair clipped recording.

Audio: use a light touch in the edit

Adjust clip volume so sentences feel equally loud. Apply noise reduction only as needed; excessive
processing can sound watery or metallic. Use short fades at audible joins if needed. Keep music
comfortably below speech, or omit it for dense instruction. Check both headphones and laptop
speakers.

Visuals: distinguish crop, scale, and zoom

Crop hides edges of an image. Scale changes its size on the project canvas. Canvas zoom changes
only your editor view. To create a zoom that viewers see, animate the clip’s scale and position. Review
the animation at normal playback speed.

16:9 « screen-first lesson 9:16 - vertical explanation

Recompose for the narrow frame.
Check captions and edge cropping

Readable app / slides
on a phone.

Camera

Captions: proofread meaning, not just spelling

Correct names, acronyms, numbers, units, and specialist vocabulary. Check timing and line breaks.
Keep captions clear of important labels. A caption track or sidecar file may need upload support;
burned-in captions are always visible and cannot be turned off. Test the actual delivery platform.

Camera: support the demonstration

With Insta360 face tracking on, test leaning, turning, and looking at notes. Leave headroom and watch
for distracting reframing. If the image keeps chasing small movements, try a fixed frame for seated
lessons. Keep the camera overlay clear of controls and key labels. Recheck the crop after changing a
Rev layout.

Recommendations on this page are practical production guidance. Camera layout and animation concepts: [8]. Example
layouts above are schematic, not Camtasia screenshots.
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Export, verify, and keep learning

A project is the editable work. An exported video is the deliverable.

A practical export checklist

1. Save the editable project and retain its original recordings and imported media.

2. Use MP4 for a broadly compatible lesson. Keep your master at 3840 x 2160 for landscape 4K
(2160 x 3840 for portrait). Match the intended frame rate to your recordings. Make a smaller 1080p
delivery copy only when useful for upload or playback limits.

3. Play the exported file outside Camtasia. Check the beginning, every repaired section, small text,
captions, audio sync, and the ending. For a final lesson, watch it through.

4. After uploading, test playback and captions on the destination platform.

Problem First check

Silent recording Selected mic, mute state, permissions, and an actual test
playback.

Blurry text / black borders Source text size, canvas aspect ratio, scaling, and export
dimensions.

Camera and voice drift after a cut Undo; make the same time cut across synchronized tracks.

Jerky editor preview Close heavy apps; test a short export to distinguish preview lag.

Missing media after reopening Restore or relink original files; do not rename or move them
mid-project.

10-minute practice drill

Record a 30-second explanation with one deliberate mistake. Remove it with a range selection and
ripple delete. Add a marker and one callout, export, then verify the result. Repeat until you can split,
undo, and ripple-delete without searching menus.

Official references & version notes

[1] Camtasia Editor Shortcuts [2] Record Audio and Video

[3] Video Editing Quick Guide [4] Mac Shortcuts Poster (2021)

[5] Basic Edits / Rev Media [6] Customize Camtasia

[7] Group Tabs [8] Camera Video / Picture-in-Picture
[9] Customize Shortcuts [10] Legacy Help: 2020

[11] Legacy Mac Shortcuts: 2.9 [12] Build Your First Video

Additional reference: TechSmith guidelines for 4K content

Checked September 26, 2026. Current TechSmith guidance plus official legacy Mac references for established editing
shortcuts. This guide covers desktop Camtasia; exact controls and optional features depend on your installed version and
plan. Linked source titles are clickable.
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https://www.techsmith.com/learn/tutorials/camtasia/camtasia-shortcuts/
https://support.techsmith.com/hc/en-us/articles/39968968889101-How-to-Record-Audio-and-Video-with-Camtasia-Editor
https://www.techsmith.com/learn/tutorials/camtasia/video-editing-quick-guide/
https://assets.techsmith.com/Docs/pdf-camtasiaStudio/ShortcutsPoster-2021-Mac-EN.pdf
https://www.techsmith.com/learn/tutorials/camtasia/basic-video-edits/
https://www.techsmith.com/learn/tutorials/camtasia/customize-camtasia/
https://www.techsmith.com/learn/tutorials/camtasia/grouped-media/
https://www.techsmith.com/learn/tutorials/camtasia/record-edit-webcam/
https://www.techsmith.com/learn/tutorials/camtasia/customize-camtasia-shortcuts/
https://www.techsmith.com/learn/wp-content/uploads/2022/01/Camtasia-Help-2020.0.8.pdf
https://assets.techsmith.com/Downloads/ua-tutorials-camtasiaMac-02/Camtasia-Keyboard-Shortcuts.pdf
https://www.techsmith.com/learn/tutorials/camtasia/record-edit-share/
https://support.techsmith.com/hc/en-us/articles/115006136228-Guidelines-for-Working-With-4K-Content-In-Camtasia-Editor
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Camtasia Rev, explained

Why the newer workflow feels different - and how to choose your approach.

Rev has two related meanings

The Rev workflow is the design stage that can open after recording: choose a layout, background,
and effects. Rev Media is the bundled item you can send to the main timeline. It holds your recorded
screen, camera, and audio together. [13]

REV MEDIA UNPACKED MEDIA
Camera
Screen + camera + audio ———>  Screen
Audio
What you want to do Where to start
Quick layout and a few cuts Keep Rev Media; use Modify for layout changes.
A different layout for one passage Split at its boundaries, then Modify that section.
Move or resize the camera in 2026 Try the canvas / Properties controls before unpacking.
Detailed, independent track edits Choose Unpacked Media, or unpack the timeline item.
Edit spoken words through a transcript Use Edit as Text / Audiate; this is a separate feature.

The 2026 change worth knowing

Mac Camtasia 2026 supports adjusting screen, camera, and background components on the canvas or
in Properties while they remain in Rev Media. It also supports SmartFocus in Rev and dynamic captions
on Rev Media. Older tutorials that require unpacking for every small adjustment can be outdated. [14]

How to return to separate tracks

On the timeline, Control-click the Rev item > Unpack Rev Media. Save a project copy first:
unpacked media cannot be sent back to Rev to revise its look and layout. Keep an earlier project copy
if you want that option. [15]

A sensible choice for your lessons

Try Rev for quick screen-and-camera lessons. For detailed lecture edits, choose Unpacked Media
in the Rev output options. You can also turn off the Rev toggle in the recorder before a future
recording. Test both with the same short lesson. [13]

More official help: [13] Rev workflow and output choices ¢ [14] Mac release notes ¢ [15] Introduction to Rev Media
Button names can vary: Open in Editor / Edit in Camtasia. Verify your version under Camtasia > About Camtasia. Rev is
optional; its usefulness depends on the kind of edit you need.
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Expanded shortcut reference

More editing, navigation, canvas, and recording commands for Mac

Recording & project

Open the recorder

Recording marker

Timeline & navigation

Zoom timeline in / out

Fit timeline / maximum timeline zoom
Zoom to timeline selection

Previous / next clip boundary

Jump to timeline beginning

Previous / next marker

Selection, edits & effects

Group / ungroup

Copy / paste properties

Stitch eligible adjacent clips from same source
Add custom animation / last transition
Canvas & mouse combinations
Zoom editor canvas in / out

Crop selected media

Extend last frame of a clip

Ripple-move a clip and following clips on its track

A practical learning order

Keys
Control + R

Shift + Control + Option + Cmd + M

Cmd + Shift + =/ Cmd + Shift + -
Cmd + Shift + 0 / Cmd + Shift + 9
Cmd + Shift + 8

Control + , / Control + .

Cmd + Return

Control + [ / Control + ]

Cmd+ G/Cmd + U
Cmd + Shift + C/ Cmd + Shift + V
Cmd + Option + |

Shift + A/ Shift + T

Cmd+=/Cmd + -
Option + drag canvas handles
Option + drag clip end

Shift + drag clip

First learn play/pause, split, ripple delete, undo, and save. Then add frame stepping and timeline
zoom. Finally add grouping, property copying, and your most-used effects. Practice on a short

duplicate project so the gestures become familiar.

If a shortcut fails: finish text entry, click the timeline or appropriate panel, then check the command in the menu and
your shortcut settings. Defaults differ across older versions. Save or export your custom shortcut set for reuse. Never
substitute Command for every Windows Control shortcut. Sources: [1, 3, 4, 9, 10, 11].
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